
	ORGANIZATION: Harney District Hospital
	LOCATION: Burns, OR

	DEPARTMENT: Laboratory
	DATE: November 2017  


	JOB TITLE: Phlebotomist



PURPOSE OF POSITION: Procure blood specimens from patients using proper aseptic technique for the purpose of clinical testing.
ESSENTIAL JOB FUNCTIONS:
· Competency in aseptic phlebotomy technique for all age ranges of patients.

· Properly identify patients and correctly label all specimen tubes.

· Knowledge of test specimen requirements.

· Basic knowledge of specimen processing. Have the ability to centrifuge specimen tubes as needed.

· Complete various forms and log books, process send out specimens, and deliver reports to appropriate persons.

· Stock drawing trays with supplies and restock shelves as needed. Order supplies as needed.
· Maintain work areas in a clean, orderly and secure manner. Maintain cooperative working relationship with hospital staff, patients, other organizations, and the public to provide quality customer service in a courteous manner.

· Follow all safety rules and procedures for work areas.

AUXILIARY JOB FUNCTIONS: Provide assistance to other hospital personnel as workload and staffing levels dictate.  Maintain proficiency by attending training and meetings, reading materials, and meeting with others in areas of responsibility.  

JOB QUALIFICATION REQUIREMENTS:
MANDATORY REQUIREMENTS: Knowledge of phlebotomy and related recordkeeping procedures.  Equivalent to a high school education with additional phlebotomy training, or any satisfactory combination of experience and training which demonstrates the knowledge, skills and abilities to perform the above duties.

SPECIAL REQUIREMENTS/LICENSES: In order to meet the requirements mandated by the Clinical Laboratory Improvement Act of 1988, Sec. 493.1423, documentation including diploma copy or official transcript of highest academic achievement must be provided at time of hire.
DESIRABLE REQUIREMENTS: Completion of a phlebotomy certification program with phlebotomy certificate, or previous experience as a Phlebotomist in a hospital environment.
PHYSICAL DEMANDS OF POSITION: While performing the duties of this position, the employee is frequently required to sit, stand, bend, kneel, stoop, communicate, reach and manipulate objects.  The position requires mobility.  Duties involve moving materials weighing up to 5 pounds on a regular basis, and may infrequently require moving materials weighing up to 15 pounds.  Manual dexterity and coordination are required over 50% of the work period while operating equipment such as computer keyboard, syringes, calculator, and standard office equipment.  
WORKING CONDITIONS: Usual laboratory and hospital working environment.  The noise level in the work area is typical of most hospital environments with telephones, personal interruptions, and background noises.  Position requires safe handling of infectious samples, hazardous waste, hazardous chemicals, and sharps.
SUPERVISORY RESPONSIBILITIES: Supervision is not a typical responsibility assigned to this position.  May provide training and orientation to newly appointed employees, students or volunteers as directed by the Laboratory Manager.
SUPERVISION RECEIVED: Works under the general supervision of the Laboratory Supervisor.
THIS DESCRIPTION COVERS THE MOST SIGNIFICANT ESSENTIAL AND AUXILIARY DUTIES PERFORMED BY THE POSITION, BUT DOES NOT INCLUDE OTHER OCCASIONAL WORK, WHICH MAY BE SIMILAR, RELATED TO, OR A LOGICAL ASSIGNMENT FOR THE POSITION.

